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1. Policy Statement

Coulsdon Sixth Form College is an open access College and as such will make provision for students at levels 1, 2 and 3. This Policy covers admissions and progression process as well as the entry and progression requirements.

The underlying principle is that an applicant who meets the entry criteria or a current student who meets the entry and progression criteria is entitled to be enrolled on the agreed programme. 
2. Scope

This policy applies to all applications to Coulsdon Sixth Form College and to all Coulsdon Sixth Form College students wishing to progress onto a new programme.
3. Definitions

‘Students aged over 19’ are those who are over 19 on the 1st September at the start of their programme.
4. Legislation

5. Policy Approval History

Approved by: Executive on recommendation from the Academic Board
Amendments authorized by: Executive
To be reviewed annually in the Spring to inform the prospectus for the following academic year’s applicants.
6. Policy content

6.1 Full-time programme 
Students throughout their time at Coulsdon College are expected to complete a full-time programme with a minimum of 450 annual Guided Learning Hours. Where this is not the case, it will be reviewed by Vice Principal: Students and a student may be asked to leave. Any programme over 630 annual Guided Learning Hours must be approved by Vice Principal: Students.
6.2 English and Maths
Students who have not achieved a Grade A* – C in English and Maths are required to either retake GCSE (if they have a Grade D) or complete a Functional Skills qualification in those subjects at a level dependent on their initial entry qualifications and an initial assessment at the start of their course. Students who achieve Functional Skills at Level 2 will be given the option of taking GCSE. The College will not provide support for re-takes where students have already achieved a Grade A*-C.
6.3 Application process

Applications may be made by post or fax using a Coulsdon College application form (large print version available) or via an on-line form on the College website.  In addition the College will participate in a joint application process organised for Croydon schools.  Applicants who require assistance with the application or any part of the applications process will be appropriately supported.

6.4 Interviews

All applicants will be invited for an interview either at the College or within their school.  Interviewers will offer impartial guidance at the interview. A model programme and back up plan will be agreed but the applicant may change their programme at enrolment provided they have achieved the appropriate entry requirements for their course.  The interviewer will inform the interviewee of the outcome at the end of the interview.

There are the following possible outcomes:

	Situation
	Outcome

	The student has an acceptable reference and the College has an appropriate programme to offer.
	Immediate place offered

	There are concerns in the reference and there is time to address the issue. Or, there is no reference available at the time of the interview
	Provisional place offered subject to satisfactory reference

	There are concerns in the reference but there is no time to address the issue. Or, there is no reference available at the time of the enrolment.
	Place offered with a specific review during the first six weeks

	The applicant requires a specialised interview (eg Learning Support)
	Referred to Additional Learning Support 

	There is no appropriate course for the student. Or, the reference is unsatisfactory. Or, there are clear risks to the safety and well-being to those in the College community
	No place offered 


6.5 References 

All applicants should have an acceptable reference from their previous school or college.  Where this is not possible (eg overseas student) and a suitable alternative referee is not available then the student may be offered a place with specific review during the first six weeks.  An acceptable reference will show satisfactory attendance, punctuality and co-operation while at school.  

6.6 Disabled Applicants

Students with a disability will have the opportunity to disclose on the application form. Those that have additional support requirements will be accommodated where reasonable adjustments can be made

6.7 Additional or Specialist Support Interviews
Where an interviewee who has either indicated on their application form or been identified during the admissions process as possibly requiring additional or specialist support, a second, specialist interview with the appropriate person will be arranged by the Admissions Officer.
6.8 Marginal References

Students whose reference is unsuitable will be told at interview and set appropriate targets for improvement.  A date for review is set on the Interview Record.  The school is informed of this outcome.  On the review date, the Admissions department will contact the school for an update.  If the applicant has made efforts to meet the improvement target then a place will be offered.  If there has been no improvement the student will not be offered a place.

6.9 International Students

Applicants should note the following:

1. Coulsdon College has no residential facilities.  Overseas applicants need to find their own accommodation.
2. Students wishing to take up a place at Coulsdon College using a Student Visa will be charged full fees as set out in the Tuition Fee Policy.  Fees must be paid in full before commencement of the course.  A deposit of £500 is required before an overseas application is processed.  The deposit is only refundable in the event that the British Home Office refuses the student’s visa application.
3. An applicant may be treated as a Home Student and have their fees waived if:

· Their family have been temporarily residing overseas for work purposes

· Their parents are normally resident in the EAA (European Economic Area) and are in the UK for work purposes)

· They have recently settled status in the UK

· They are an asylum seeker in the care of social services in the UK

· They are joining or accompanying a parent who is a UK resident or who has the right of abode or leave to remain in the UK.
4.    It is not necessary for applicants to attend interview, however, applicants must have proof of academic ability and supply acceptable references.

6.10 Overseas qualifications
Where a student has overseas qualifications the College will endeavour to assess the equivalents but will also ask the applicant to complete an initial assessment in English and Mathematics. Applicants must achieve IELTS Reading and Writing scores of 5.5 for a Level 3 course and 5.0 for a Level 2 course.
6.11 Entry requirements

All applicants are expected to provide, on application but before confirmation of their programme of learning:
· Satisfactory reference

· Certificates or Exam Board Notifications
Entry requirements: levels and size of programme

	FOUR subjects: AS, A2 and Applied A Levels
	5 A* - C GCSE in one sitting including 2 A* - B
An average uncapped GCSE score of at least 5.0

GCSE English Language A* - C

Subject specific criteria


	THREE subjects: AS, A2 and Applied A Levels


	5 A* - C GCSE in one sitting

GCSE English Language A* - C

Subject specific criteria


	If the above includes TWO or more of the following subjects: Biology, Chemistry, Physics, Maths, Psychology, Computing

	5 A* - C GCSE in one sitting

An average uncapped GCSE score of at least 5.5

GCSE English Language A* - C

GCSE Maths A* - C

Subject specific criteria


	Vocational Level 3 programmes


	4 A* - C GCSE or equivalent in one sitting
OR

Full Level 2 eg BTEC Level 2 Diploma Pass or Merit if a different subject


	Childcare Level 3


	5 A* - C GCSE OR Childcare Level 2 

Plus a satisfactory CRB check



	Vocational Level 2 programmes


	5 A* - E or equivalent in one sitting 
OR

Full Level 1 qualification 



	Vocational Level 1 programmes
	Good reference 

Maths and English assessment at Entry Level 3 or above


	BTEC Extended Diploma plus an AS 

	5 A* - C GCSE in one sitting including 2 A* - B

An average uncapped GCSE score of at least 5.0
GCSE English Language A* - C

Subject specific criteria for the AS

 

	BTEC Diploma plus an AS


	5 A* - C GCSE in one sitting

An average uncapped GCSE score of at least 4.5
GCSE English Language A* - C

Subject specific criteria for the AS


	Adding the Extended Project


	Level 3 Average GCSE of at least 5.5
Level 2 5 GCSEs at A* - E including English and Maths


 6.13 Progression requirements
In order to progress onto their A2 subject, students must achieve at least an E grade in their AS subject.
Where this leaves a student with 2 subjects at A2 a student will need to select an additional qualification such as an AS or a Subsidiary Diploma for which they meet the entry criteria.
Where this would leave a student with 1 or no subjects at A2 the student will not be able to continue onto a Year 13 A2 programme and will be given advice about their options in line with the entry requirements or the exceptional circumstances outlined in this Policy.
Level 3 Vocational students must, by the end of the summer term, complete all the units from the first year of their programme in order to progress onto the second year of the programme

In order to progress to the following year, Coulsdon Sixth Form College students who are on a Maths or English GCSE or Functional Skills programme will have had good attendance at these lessons, attended all exams that they were entered for and either passed or at least have made satisfactory progress in these exams. 
6.14 Exceptional circumstances 

These would include as serious, long-term illness or the death of a close relative that are confirmed by the personal tutor, a student who has failed to meet the progression requirements may be permitted to continue as long as there had been a good attendance record, positive subject reviews throughout the year and no significant disciplinary record. This must be approved by each of the affected Directors of Curriculum.

6.15 External applicants for Year 13 Level 3
Applicants would be considered on an individual basis by the appropriate Director(s) but will be expected to have achieved at least D grades in the subjects and syllabi they wish to study. They will also require a satisfactory academic reference from the previous institution.

6.16 Progression process

All current students will have a progression discussion with their tutor by the end of the Spring Term and record their intended progression. Following this, students will be sent a letter confirming what they will need to achieve in order to progress.

Students on one year programmes may also be offered an interview with an appropriate Director or Team Manager, particularly if they wish to progress onto a different subject or programme.

Students on Stage 3 of the College’s Disciplinary procedure in the Summer Term will have a review which will decide whether or not they will be excluded from the College and therefore not allowed to progress. In some cases, the recommendation of the review could be that the student is accepted but with their Stage 3 continuing and being reviewed within 6 weeks.
6.17 Appeals

Appeals regarding any aspect of the applications process must be made in writing to the Assistant Principal Registrar who will meet with the applicant and their parent / guardian to discuss the applications. The Assistant Principal will make a recommendation to the Vice Principal Curriculum whose decision will be final.
Appeals regarding any aspect of progression process must be made in writing to the Assistant Principal Students who will meet with the applicant and their parent / guardian to discuss the applications. The Assistant Principal will make a recommendation to the Vice Principal Curriculum whose decision will be final.
	A Level 
Minimum Entry Requirements
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	Four Subjects
	Three Subjects

	5 A* - C inc 2 A* - B at GCSE in the one sitting
Average uncapped GCSE score of at least 5.0

GCSE English Language A* - C


	5 A* - C at GCSE in one sitting

GCSE English Language A* - C




*If there are two or more of the following Science Subjects (Biology, Chemistry, Physics, Maths, Psychology and Computing) applicants will also require a minimum B in Maths and an average GCSE score 5.5

	Subject
	Additional Specific Subjects

	Accounting
	Maths B 

	Art: Fine Art
	

Art C 

	Art: Graphics
	

Art or Graphics C 

	Art: Photography
	

Art or Photography C 

	Art: Textiles
	

Art or Textiles C 

	*Biology
	Maths B 
AND Science BB or Biology B 

	Business Studies
	Maths D  

	*Chemistry
	Maths B 
AND Science BB or Chemistry B 

	*Computing
	Maths C 

	Critical Thinking
	
Offered only as a fourth AS

	Drama and Theatre Studies
	








	Economics
	Maths C 

	English Language
	

English Lit C

	English Literature
	

English Lit C

	English Language & Literature
	

English Lit C

	Film Studies
	

	French
	

French C or be a native speaker

	Geography
	

	Government & Politics
	

	Health and Social Care
	
Applied A Level and will require a CRB check

	History
	

	Information Technology
	Maths C 

	Law
	

	*Mathematics
	Maths B 

	*Maths Further
	
Year 13 students only. Maths AS at grade A - C

	Media Studies
	

	Music
	

Music C or Grade 5 Instrument


	Music Technology
	

Music C or relevant experience 


	Physical Education
	

PE C or Science C 

	*Physics
	Maths B 
AND Science BB or Physics B 

	*Psychology
	Maths C
AND Science C 

	Religious Studies
	

	Sociology
	

	Spanish
	

Spanish C or be a native speaker

	Community Languages
	
Must be a native speaker. College assessment.


	Vocational Level 3

Minimum Entry Requirements
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     General Entry Requirement

· 4 A* - C Grades at GCSE or equivalent*
· Full Level 2 eg BTEC Diploma Pass if same subject 
· Full Level 2 eg BTEC Diploma Merit if different subject 
Equivalents to GCSEs A* - C:

BTEC First Certificate = 2 
BTEC First Diploma = 4 
OCR National: First Award = 1; Award = 2; First Certificate = 3; Certificate = 4
DIDA = 2 
Short course GCSE = 0.5 – do not count
Adult Literacy and Numeracy or Functional Skills – do not count
	Subject
	Subsidiary Diploma (1 A Level)

Diploma (2 A Levels)

Extended Diploma (3 A Levels)
	Comments

	Business 
	Extended Diploma
	Finance Academy: students can apply after the start of course. Must commit to additional elements eg work experience

	ICT 
	Extended Diploma
	

	Creative Media 
	Extended Diploma
	

	Health and Social 
	Extended Diploma 
	CRB Check by College

	Music Technology
	Extended Diploma
	Auditions take place during induction 

	Performing Arts 
	Extended Diploma
	Auditions take place during induction

	Public Services 
	Extended Diploma
	Practical with physical demands

	Science Forensic
	Extended Diploma
	Expected to GCSE Maths A* - C

	Science Medical 
	Extended Diploma
	Expected to GCSE Maths A* - C

	Sport Performance
	Extended Diploma
	

	Sport Science 
	Extended Diploma
OR Subsidiary Diploma 
OR Certificate (equals 1 AS)
	

	Art & Design 
	Diploma
	Must add another programme eg AS but must be qualified to do so

	Enterprise
	Diploma
	Must add another programme eg AS but must be qualified to do so

	Travel & Tourism 
	Diploma

OR Subsidiary Diploma in 1 year
	Must add another programme eg AS but must be qualified to do so

	Dance 
	Subsidiary Diploma

Diploma in Year 2
	Must be taken as part of another programme eg AS but must be qualified to do so. Auditions during induction

	Hospitality 
	Subsidiary Diploma in 1 year
	Must be taken as part of another programme eg AS but must be qualified to do so


	Childcare  
	CACHE Diploma
	5 A* - C at GCSE OR Childcare Certificate. College CRB check


	Vocational Level 2 

Minimum Entry Requirements
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General Entry Requirement: 
· 5 A* - E at GCSE or equivalent desirable to include English Language
· A Pass in a BTEC Level 1 to progress to the same subject 

	Subject
	Comments

	Art and Design
	Students should have studied Art or Art related course at GCSE

	Business Studies
	

	Health & Social Care
	

	Information Technology
	

	Creative Media
	This could also provide a route to Music Technology at Level 3

	Performing Arts Acting
	

	Public Services
	Practical with physical demands

	Science
	Students should have studied Science at GCSE

	Sport
	

	Travel and Tourism
	Embedded in the Travel and Tourism Level 3 Diploma


	Vocational Level 1

Minimum Entry Requirements
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General Entry Requirements: 
· A good reference

· English and Maths assessments at Entry 3
· Students MUST be enrolled by the Level 1 team
	Package
	Comments

	Main programmes
	BTEC Vocational Diploma Level 1 

Workskills Diploma Level 1

Functional Skills in English and Maths

	Optional units: 
	IT, Business, Sport, Health and Social Care.                           

Travel and Tourism and Public Services.
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